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ADVANCED TOOLS FOR CREATING, MANAGING, AND SHARING RESEARCH

EndNote is a comprehensive productivity tool for faculty, researchers, clinicians and students
both online and offline. The only tool of its kind, EndNote makes managing research easy for
anyone. It lets them find, store, create, share and publish work in the most efficient way

possible, saving time and effort.

ENDNOTE SHARING: ORGANIZE, INVITE AND SHARE YOUR RESEARCH LIBRARY

CREATE, ORGANIZE AND SHARE GROUPS

Share your entire EndNote library with your
colleagues and team members, internally or
abroad. Access your library at the same time
as your team to collaborate and build research
together.

By default, EndNote places references into the
Unfiled group. You can create up to 5.000
groups to organize your references in any way
that works for you.

* Select the references you want to group.

* Click on Add to group from the drop-down
menu and select New group.

* Name the new group and click OK. Note: You
can place a reference in multiple groups. To see
which group(s) a given reference is currently in,
click the Folder icon below the reference.

SHARE REFERENCES WITH OTHER
ENDNOTE USERS

Use the Manage My Groups link under the
Organize tab. Click the Manage Sharing button
next to the group you'd like to share. Enter the
email addresses of the people with whom
you'd like to share. Note: Any individual you
share your group with must have an EndNote
account in order to view references. Enter the
email address they use to access EndNote.
Choose whether to give your colleagues
Read-only access, or Read & Write access.
Click Apply.

* Read-only access allows designated users to
view references, use them in Word documents,
or copy them to their own library.

* Read & Write access allows the designated
user to add, change, or remove references in the
group, as well as anything Read-only access
allows.

LEARN MORE ABOUT ENDNOTE

| www.researchsoftware.com
E info@researchsoftware.com
T +90 312 476 54 00

Collect Organize

Quick Search [Unfiled]

in _All My Reference

Format

Match W Options Connect

Show 10 per page * 4 4 Page 1 of3 Go PM
Search
All sue« Add to group... Copy To Quick List  Delete
My References Authors el Title
i b ¥  Bedard-Hehrgmrrorwammmm|  Moving solvated electrons with light: Nonadiabatic mixe
{linped] of the of
i tl) Journal of Chemical Physics
Trash (33) Empty Added to Library: 20 Feb P0= ADEal.20]
W My Groups View in Web of Science My References
Antropciogy (150 W2 W runtent All My References (459)
Owls (196) el fo hetpc/ fwvew.mysndnoteweb.com Spin-polarized ground < [Unfiled] (21) in
Enter a New Group and dlick 'OK' Poysical Review Latiers Quoxtitil)
a name
Siha . — [ ] m«l:m.;zonb Trash (50) Empt 01
Your own work. “!"ﬂ Sclence
ResearcherlD [ I W FunText V My Groups 50
ok Steering Electrons on ¥ ; 75)
Owis (196)
—@ Physics (17)

7 VMyiﬁéferencési

All My References (459)
[Unfiled] (21)
Quick List (0)

Trash (50) Empty

¥ My Groups
Anthropology (152)

| Add E-mail Addresses to 'Physics’
Enter e-mall addresses. Use the Enter or Return key to separate
addresses.

1080, doe@endnote.com
® stevel2Qendnate.com|

<OR -
Select a text file with e-mail addresses separated by commas,
Chosse File  na file selected

« Read only  Read & Write

UNDERSTANDING ICONS

Neuroscience (75)
Owls (196)

Physics (16) 2% ——
Groups Shared by Othe
Astronomy (20) }’,

@ Groups that you are sharing with others display
the Share icon. You can click on the icon to view
_@or modify user access. When another user shares
a group with you, it appears under Groups Shared
by Others. When the Read-Write icon is present,

you have permission to add, change or remove
references in a group.
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